SEASONAL INCOME TAX CLERK

The City of Napoleon, Ohio is currently accepting applications for the position of Seasonal Income Tax Clerk.  This position is responsible for routine clerical work in the maintenance and updating of accounts and records for the Income Tax Division in the Department of Finance.  Applicant must possess a high school diploma or a GED and one (1) year of office clerical and/or customer service experience. Graduation from an accredited college or university with an Associate Degree in Business Management Technology, Accounting or a closely related area may be substituted for experience.  Must possess and maintain a valid Ohio Driver’s License. This is a part-time position starting February 15, 2014 to May 15, 2014 with a pay rate of $9.10 to $15.28 per hour. Applications may be obtained beginning Monday, December 2, 2013 between 7:30 a.m. – 4:00 p.m. from the City of Napoleon’s Administration Building, 255 W. Riverview, Napoleon, Ohio, 43545 or downloaded from the City of Napoleon’s website. (www.napoleonohio.com). A properly completed notarized application must be returned to the above address with a copy of a high school diploma/GED and/or a college transcripts if substituting college degree for experience by 4:00 p.m. on Monday, December 13, 2013 to be considered.  Applications submitted without following the above requirements will not be considered for employment.   The City of Napoleon is an Equal Opportunity Employer. 

