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	City of Napoleon, Ohio
Income Tax Department

255 West Riverview Avenue, PO Box 151 (  Napoleon, Ohio  43545-0151

Phone (419) 599-2821
Fax (419)-592-6748
E-mail: naptax@napoleonohio.com  

 Web Page:www.napoleonohio.com


RE:  City of Napoleon Income Tax Ordinance for Rental Property Owners

Dear Property Owner:

As a resident or non-resident rental property owner in the City of Napoleon, you have two (2) responsibilities to the municipality provided in Chapter 194 of the Codified Ordinance.  First, you are required to report net profits from rental activity located within the city.  This can be done by filing a return that includes your Federal Schedule E or other appropriate schedules. 

Second, landlords are required by Chapter 194 to file with the Tax Administrator the names, addresses, including suite letters/numbers, telephone numbers of residential tenants, move-in and move-out dates and forwarding addresses.  This information is required by May 1st of each calendar year. To facilitate compliance, tenant information forms are available on our website www.napoleonohio.com or in our office.  As tenants move in, most likely you ask them to complete a rental application that has the information needed for you to complete the form.  It is your responsibility to complete and return the form to our office, or provide the same information in a similar format.

If you have any questions, please feel free to contact our office at 419/599-2821 or visit our office between 7:30 a.m. and 4:00 p.m. Monday through Friday.  Thank you for your cooperation in this matter.

Sincerely,

Shannon Fielder

Tax Administrator

City of Napoleon

